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SUBJECT : LIST OF QUALIFIED APPLICANTS FOR ADMINISTRATIVE 
ASSISTANT 11 POSITIONS as of PRE QUALIFICATIONS PROCESS 

DATE : October 23, 2019 

This office hereby announces the selection line-up for Administrative Assistant II 
position per results of the preliminary evaluation of the qualifications. 

For your information and guidance. 
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Website: www.depedsil3ycity.weebly.com 
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LIST OF QUALIFIED APPLICANTS FOR PROMOTION 
TO ADMINISTRATIVE ASSISTANT I! POSITIONS 

Name of Appl icant: RUBY S. VILLAROSA 

Posit ion Appl ied: Adrrsinistrative Assistant II {SG8) 

Education 
Requirements 

M in imum 
Qual i f icat ion 
Standard 

Comple t ion of at least 
t w o (2) years s tud ies 

in co l lege 

Appl icant 's 
Qual i f icat ion 

B E E D major in 
Genera l Educat ion 

minor ECE. 
March , 2012 

Experience 
Requirements 

Prel iminary 
Evaluat ion 

Met 

One (1) year 
relevant 

exper ience 

1 year, 
1 month and 

1 day as 
A D A S II 

net 

Training 
Requirements 

r o u r (4) hours of 
relevant t ra in ing 

102 hours "Basic 
Compu te r Li teracy 
Tra in ing Course" 

Met 

Eligibil ity 
R e q u i r e m e n t s 

Career Serv ice 
(Sub-

Professional) ; 
First Level 
Eligibil i ty 

LET = 8 0 , 6 0 % 

Met 

Recommenda t i on -= The appl icant is comp l ian t wi th the minimum QS and Basic 
Requi rements , therefore the Board wi l l proceed to further evaluat ion 

Name of Appl icant: ANNIE ROSE A, CARBONELL 

Position Appl ied: Administrat ive Assistant II (&y8) 

M in imum 
Qualification 
Standard 

Education 
Requirements 

Experience 
R e q u i r e m e n t s 

Comple t ion of at least 
t w o (2) years s tud ies 

in col lege 

Appl icant 's 
Qual i f icat ion 

Bachelor of Sc ience 
i in C o m m e r c e major in 
i M a n a g e m e n t 
j In format ion Sys tem, 

March , 1996 

Prel iminary 
Evaluat ion 

Met 

One (1j year 
relevant 

exper ience 

8 years, 
9 months and 

27 days as 
Col lect ion 
Assistant 

Met 

Training 
R e q u i r e m e n t s 

Four (4) hours of 
relevant t ra in ing 

8 hours "2019 TAX 
C A M P A I G N " 

l e t 

Eligibil i ty 
Requirements 

Career Serv ice 
(Sub-

Professional) ; 
First Level 
Eligibil i ty 

C S P = 80 .27% 

Met 

Recommenda t i on - The appl icant is compl ian t with the min imum Q S and Basic 
Requ i rements , therefore the Board wil l proceed to further evaluat ion 



Name o f A p p l i c a n t : B A M B I E O. A R T E S A N O 

Posit ion Appl ied: Administ rat ive Assistant II (SG8) 

Min imum 
Qual i f icat ion 
Standard 

A p p l i c a n t s 
Qual i f icat ion 

r r e i im ina ry 
Evaluat ion 

E d u c a t i o n 
Requirements 

Experience 
Requirements 

f raining 
Requirements 

Comple t ion of at least ; One (1) year 
tfvo (2) years s tud ies \t 

in col lege \e 

Bachelor of Sc ience 
in C o m m e r c e major in 

M a n a g e m e n t 
Account ing , 
March , 2002 

Met 

9 years and 
8 months as 

Sen ior 
Account ing 
Assistant II 

Me t 

hour (4) hours of 
relevant t ra in ing 

3 hours "Basic Rural 
Bank ing Course" 

Me t 

Eligibil i ty 
Requirements 

Career Serv ice 
(Sub-

Professional) : 
First Level 
Eliaibil i ty 

P.D. 907 

Met 

Recommenda t i on - The appl icant is compl ian t wi th the m in imum Q S and Basic 
Requ i rements , therefore the Board wi l l proceed to further evaluat ion 

Name of Appl icant: KATRINA B. PEREGRINO 

P o s i t i o n A p p l i e d : A d m i n i s t r a t i v e A s s i s t a n t II (SG8) 

Min imum 
Qual i f icat ion 
Standard 

A p p l i c a n t s 
Qual i f icat ion 

Prei iminary 
Evaluat ion 

E d u c a t i o n 
R e q u i r e m e n t s 

Comple t ion of at least 
two (2) years s tud ies 

in co l lege 

Assoc ia te in Off ice 
Admin is t ra t ion, 

March , 2013 

Met 

E x p e r i e n c e 
Requirements 

One (1) year 
relevant 

exper ience 

4 years, 
10 months and 

9 days as 
Purchas ing 

Staff 

M e t " ' " 

Training 
Requirements 

Four (4) hours of 
relevant t ra in ing 

40 hours "Dis tance 
Learning Program on 
the Rules of Conduc t 
and Ethical Behavior 
in the Civil Serv ice" 

El ig ib i l i t y 
Requirements 

Career Serv ice 
(Sub-

Profess ional ) ; 
First Level 
Eligibil i ty 

C S S P = 
8 1 0 7 % 

Met 

Recommenda t ion - i he appl icant is compl ian t wi th the m in imum Q S and Basic 
Requi rements , therefore the Board wi l l proceed to fur ther evaluat ion 



Name o f A p p l i c a n t : S H A I R A R. G A S T O N 

Posit ion Appl ied: Administ rat ive Assistant II (SG8) 

E d u c a t i o n 
i R e q u i r e m e n t s 

E x p e r i e n c e 
R e q u i r e m e n t s 

T r a i n i n g 
R e q u i r e m e n t s 

E l i g i b i l i t y 
i R e q u i r e m e n t s ' 

Min imum 
; Qual i f icat ion 
] Standard 

1 

Comple t ion of at least 
t w o (2) years s tud ies | 

in co l lege 

One (1) year 
relevant 

e:xperience 

Four {4} hours of 
relevant t ra in ing 

Career Serv ice 
\- : 

Professional) ; i 
First Level : 
Eligibi l i ty 

A p p l i c a n t s 
Qual i f icat ion i Bachelor of Sc ience 

in Informat ion 
Sys tem, \ 

March, 2016 

2 years and 
11 months 

as 
Audi t Staff 

4 hours "Update of 
the Account ing 

Sys tem" 

C S P = 83 .38% 

Prel iminary 
Evaluat ion 

; Met • Met Met Met 

Recommenda t ion - \e appl icant is compl ian t wi th the m in imum Q S and Basic 
Requ i rements , therefore the Board wil l proceed to further evaluat ion 

Name of A p p l i c a n t : R O L Y N J O Y D. Y U L A T I C 

P o s i t i o n A p p l i e d : A d m i n i s t r a t i v e A s s i s t a n t II (SG8) 

Minirnumi 
Qual i f icat ion 
Standard 

Appl icant 's 
Qual i f icat ion 

Prel iminary 
Evaluat ion 

E d u c a t i o n 
R e q u i r e m e n t s 

Comspletion of at least 
tA'o (2) years studies 

in col lege 

Bacheior of Sc ience 
in Managemen t 

Account ing , 
March . 2013 

Met 

E x p e r i e n c e 
R e q u i r e m e n t s 

One (1) year 
relevant 

e:xperience 

3 years, 
4 months and 

8 days as 
Cl ient and 

Sen/ ice 
Assoc ia te 

Met 

I r a i n i n g 
R e q u i r e m e n t s 

hour (4) hours of 
relevant t ra in ing 

8 hours "Basic Course 
of Techn ica l Analys is" 

let 

El ig ib i l i t y 
R e q u i r e m e n t s 

Career Serv ice 
(Sub-

Professional) ; 
First Level 

_ Eligibi l i ty 

C S P = 81 .10% 

let 
Recomirnendat ion - The appl icant is cotTipiiatit v,'ith the minimumi Q S and Basic 

Requ i rements , therefore the Board wil l proceed to further evaluat ion 


