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DIVISION MEMORANDUM
No. Zg s. 2021

Acfing Assislont Schools Division Superinlendent
Ch'1ef Educotion Supervisors
Educotion Progrom Supervisors/Coordinqtors
Public Schools District Supervisors/OlC-PSDSS
Ele{nentory ond Secondory School Heods
All Others Concemed

IIhE.

sErEciloN PROCESS FOR SENIOR HIGH SCHOOT (SHS)

IEACHTNG POSIIIONS FOR SY 2021-20?,2

l6

To:

1. To oddress the need for more quolified leochers to teoch in the senior High

School (SHS), this Division hereby onnounces the commencement of lhe selection

process fgr the teoching positions in the SHS in public secondory schools.

2. All oppliconts sholl register to the Deportmenl's online syslem ot

opplicotldn.deped.gov.ph where they must encode their Personol Doto Sheet ond

select the division(s) where they wont to be ronked. once submitted, o unique

Applicotign Number (UAN) sholl be issued. ln the submission of opplicolion

requirements, the UAN sholl be indicoted, if Avoiloble. lf UAN is unovoiloble,

opplicotions sholl still be occepted ond oppliconts moy still go through the

evoluotioh process, be rqnked in the Registry of Quolified Appliconts, ond be

hired. However, the UAN sholl be submitted to School's Division Office (SDO) once

it is ovoiloble.

Rilal St., Br8y. lll, Sil.y City, NcSros Occiderfal

rcbsitc: www.dep€dsilaycity.wrebly.com
Email Mdr6s: dcpcd.sibyedepcd.Sar.ph
F.aeboot Account: https://www facebookcom/DepEdsilay(jty
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3. Appliconts sholl submit the following documents olong with o written
opplicotion to the SDO or the school heod of the SHS secondory school where
o teocher shortoge or voconcy exists:

Rizal St., Brgy. lll, Silay City, Negros Occidental

Website: www.depedsilaycity.weebly.com
Email Address: deped.silay@deped.gov.ph
Facebook Account: https://www.facebook.com/DepEdSilayCity
Facebook Page: DepEdTayoSllay City
contact Number: Admin 4417153/ 458-43961 HR 458-4401/ SGOD 458-4'4,O2lClD 458-4406/

Appliconts for
Port-Time
Posilions

Appliconts for Permonent
Posilions

* Letter of intent which sholl indicote the following
informotion:

o. Stotement of purpose/expression of
interest

b. Subject group he/she intends to teoch
c. Prefened school(s), if ony

* CSC Form 212, Revised 2005 (Personol Doto Sheet)
in two (2) copies with the lotest *2lD picture
* Certified photocopy of certificotes of relevont
speciolized troinings, if ony
* Certified copy of Voter's lD ond/or ony proof of
residency
* Notionol Bureou of lnvestigotion (NBl) cleoronce
* Omnibus certificotion of outhenticity ond verocity
of oll documents submitted, signed by the
opplicont

Mondotory
requirements

* Written opprovol
from his/her heod
of unit if he/she is

cunently
employed by the
notionol
government or the
locol government
unit.

Additionol
requirements

* Certified photocopy of
Diplomo on Bochelor's degree
* Certified photocopy of
Tronscript of Records with ot
leost l5 units of speciolizotion
in relevont strond/specio lized
subject
* Certified photocopy of
Professionol Regulotion
Commission (PRC) professionol
lD cord/certificote of
registrotion/license
* Certified photocopy of
rotings obtoined in the
Licensure Exominotion for
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Boord Exominotion for
Teochers (PBET)

Additionol
requirements
for TVL teocher
oppliconts

* Technicol Educotion ond Skills Development
Authority (TESDA) Notionol Certificote (NC) of ot
leost one level higher thon course to be tought in
subject to be tought (e.9. NC-lll in SMAW to teoch
SMAW-NC-II) or some level if there is no NC level
higher. exceptions ore given to oppliconts for
courses with no Notionol Certificotes (e.9.
Hondicroft courses)
* Certified photocopy of Troiners Methodology
Certificote (TMC), if ovoiloble

Additionol
requirements
for
Arls ond Design
ond Sporls
Trocks Teocher
oppliconts

* Certified photocopy of Certificotion of
Proficiency/ Recognition from recognized ond
respectoble relevont
ossociotions/orgo nizotions/g uild

Additionol
requirements
for HEUTVI
foculty

* Certified photocopy of Certificotion of Stotus of
Employment/Service Record from HEI/TVl

4. Acodemic personnel oppliconts from Higher Educotion lnstitutions(HEls) must

present o Certificote of Service Rendered ond of Good Stonding from his or her

previous employer beoring the employee's nome, job title ond durotion of

services rendered by the opplicont employee, if ovoiloble.

5. Appliconts who hove olreody submitted the complete requirements during

the Coll for Expressions of lntent sholl not be required to resubmit. However, they

moy submit odditionol/updoted documents (e.9. new certificotes, portfolio

pieces, etc.). Appliconts who hove submitted portiol or incomplete
requirements sholl be required to submit the locking necessory documents.

Rizal St., Brgy. lll, Silay City, Negros Occidental

Website: www.depedsilaycity.weebly.com
Email Address: deped.silay@deped.gov.ph
Facebook Account: https://www.facebook.com/DepEdSilayCity
Facebook Page: DepEdTayoSllay City

Contact Number: Admin 44171531 458-43g|l HR 458-4401/ SGOD 458-rt402l!lD 458'44OGl
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6. To ensure effeclive ond efficieni implementotion of ihe selection process

the following evoluolion ond selection commiltees ore orgonized:

o School Screening Committee
Choirmon - School Heod
Members - Heod Teocher for Core ond/or Trock subjects os

needed bosed on school's voconcies
Three (3) teochers from the differeni leorning oreos

os needed bosed on the school's voconcies
President or outhorized representotive of the School
Governing Council (SGC) or the Porenls-Teochers
Associotion (PTA)

Committee members sholl be idenfil'ied by fhe School Heod using lhe
obove-menfioned designotions.

Division Selection Committee
Choirmon - Mrs. Solvocion J. Senoyo, CESE

OIC.ASDS
Members - Mr. Jose L. Quinto

Chief Educotion Supervisor- SGOD
Mr. Rodito Bodion

NIRSSHA President
Postor Abrohom T. Gobinero

Federoted PTA President

Authorized representotive of o duly-occrediied or
recognized orgonizotion/indusiry proficient ond
knowledgeoble in the trock/leorning oreo
needed bosed on the school's voconcies (noi
needed for the evoluotion of core subject
opplicont
One (l) Regionol Educotion Supervisor (Process

Observer)

Secretoriot - Mrs. Jennifer 8. Solgodo
Administrotive Officer lV

Mrs. Mortho Moy L. Dionedo
Administrotive Assistont lll

b

Rizal St,, Brgy. lll, silay city, NeSros occidental
websitei www.depedsilaycity.weebly.com
Email Address: deped.silay@deped.gov.ph
Facebook Account: https://www.facebook.com/DepEdSilaycity
Facebook Page: DepEdTayosllay City
contact Number: Admin 44777531 45a-4396/ HR 453-4401/ SGOD 45a-442lclD 458-4406/
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8. The following schedule of octivities sholl be observed:

Aclivity Dote
Submission of Applicotion Leiter ond olher
Support Documents to the Schools

Jon. l9 -Feb.4,2021

Submission of List of Nomes of Appliconts
ond Documents to the Division Office by
the School Screening Committee

Februory 5, 2021

Orientotion on the selection process of oll
Teocher I Appliconts for SY 2019-2020

Februory 5,2021 (AM)

Approisol of Documents by the Division
Selection Committee

Februory &-26,2021

Teocher's English Proficiency Test (TEPT)

To be onnounced
loler

Demonslrotion Teoching
lnterview ond Skills Test

Finolizotion of the Registry of Quolified
Appliconts (RQA)

Posting of the RQA

9. lmmediote ond widesl disseminollon of this Memorondum is sired.

GI.ADYS AMYTAINE D. SALES, CESO VTK

Encl.: None
Enclosure: None
Reference: DepEd Order No. 7. s. 2015
To be indicoted in the Perpeluol lndex

Under the following subjecls:

APPOIMMENT EMPLOYMENT REAPPOINIMENI PO[CY TEACHERS

REGION VI - WESTERN VISAYAS
SCHOOLS DIVISION OF SIUTY CITY

7. The functions of the School Screening Committee ond ihe Division Selection
Committee ore enumeroled on poges 7 lo 9 ot DepEd Order No. 3, s. 201 6 entitled
Htrtng Gvldellnes for Senior HIgh Sclrool (SHS) Ieocfiing Por[Ionr ffiedtve School
Yeor 6fJ 2016-2017 which sholl olso be the bosis for the selection ond
oppointment process.

Assislont Schools Division Superinlendent
Concunent Offi cer-ln-Chorgd

Office of the Schools Division Superint(frdenl

RLal st., B.gy. lll, Sllay chy, Nrgros Ocddeotal
wcbrit.: wwtx.dlprdsilaycity.wcebly.com
Emr Addr.ss: dlpcd.sihyedrped"epv.ph
F.clbook Account: httpt://wvew.f aclbool.cofi /DcpEdsilayclty
f.ebool P.gei OcpEdf.yosll.y City
coot.ct t{umb!r: Mmin i1417153/ 458-4396/ HR 45&4a0v SGOD 453-4402/ClD 458-+106/


