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DIVISION MEMORANDUM 
No. qClU/̂  , s . 2 0 1 8 

C R E A T I O N O F T H E S C H O O L S DIVISION O F S I L A Y C I T Y S A L N R E V I E W AND 
C O M P L I A N C E C O M M I T T E E AND P R O C E D U R E S 

TO; Chief Education Supervisors 
Education Program Supervisors 
Public Schools District Supervisors 
Elementary and Secondary School Heads 
Division Section Heads 
All Others Concemed 

1. Pursuant to the pertinent provisions of Republic Act No. 6173, otherwise known as 
the "Code of Conduct and Ethical Standards for Public Officials and Enployees", 
all government officials and employees are required to file their Statements of 
Assets, Liabilities and Net Worth (SALN) every year. This is in accordance with 
Memorandum Circular No. 2018-1, Section 6.5, a provision of the Inter-Agency 
Task Force on the Harmonization of National Government Performance 
Monitoring, Information and Reporting Systems, " Each department/agency shall 
have a SALN Review and Compliance Committee to implement the provisions on 
reviewing and complying with SALN requirements to determine whether said 
statements have been submitted on time, are complete, and in proper form, the 
Schools Division of Silay City SALN Review and Compliance Committee shall be 
created with the following composition, to wit: 

Chairperson: Jose L. Quinto 
Chief, S G O D 

i| 
Members: Atty. Melchor 0. Villalobos 

Attorney III 

Federico P. Pillon, Jr. 
Chief, CID 

Jennifer B. Salgado 
Administrative Officer IV ( HRMO) 

Salvadon J . Senayo 
Education Program Supervsior I, E s P 

Pancito Pancho B. Cinco 
Administrative Officer V, (Budget) 



As such, the Committee shall review and ensure that the Statements of Assets, 
Liabilities and Net Worth Forms prepared by officials and employees of Schools 
Division of Silay City are properly accomplished and submitted on time of the 
prescribed form. 

Enclosure No. 1 is the Review and Compliance Procedures of Statement of 
Assets, Liabilities and Net Worth (SALN) for reference. 

Immediate dissemination and compliance to this Memorandum is desired. 

MA. ROSELYN J . PALCAT, EdD, C E S O VI ^ 
Assistant Schools Division Superintendent ' 

Officer-ln-Charge 
Office of the Schools Division Superintendent 



Enclosure No. 1 to DepEd Memorandum No. S.2018 

REVIEW AND COMPLIANCE P R O C E D U R E OF STATEMENT OF A S S E T S , LIABILITIES 
AND NET WORTH (SALN) 

ACTIV ITY P R O C E D U R E 

BEGIN 
• 

Issue and promulgate a 
Memorandum requiring the 

submission of SALN 

Issue Memorandum on the submission of SALN 
in three (3) cxipies and post the same in DepEd 
Silay website 

Receive SALN 

Evaluate the completeness of entries and 
compliance of the SALN submitted with the Civil 
Service Commission (CSC) guidelines. Check 
on the following details: 

Basic Information 
Assets, Liabilities and Net Worth 
Real Properties (with exact location) 
Personal Properties 
Liabilities 
Computation of Net Worth 
Financial Connections and Business 
Interests 
Relatives in the Government 
Signatures (Declarant and Spouse (if 
applicable) 
Certifications (if applicable) 
Paginations 
Mark with "N/A" for items that are not 
applicable 
Duly notarized 

Whether or not the 
stated information 

are complete and in 
compliance with 
CSC guidelines 

NO Y E S 

Return SALN for revision 

A.-

( A 



Gather and Consolids )te 
Gather and consolidate SALNs and check if all 
permanent officials and employees have filed 
their SALN with the Human Resource 
Management Office in the presaibed period. 

Prepare trans smittal letter 

i 

Prepare transmittal letter to the: 

a.) pivil Service Commission together with 
» the Summary List of Filers, Certificate of 

Compliance and Alphabetical List of 
Officials and Employees who files the 
SALN 

Prepare ele 
soft copie 

ctronic and 
3 of SALN 

1 

Save the PDF copies of the SALN in a 
CD/ flash drive 

Submit/Trar 

[ 

ismit SALI 

Submit and transmit all SALNs of 
personnel to the CSC including the 
following: 

• Summary of List of Filers (using 
CSC Form); 

• Certification of Compliance 
(using CSC Form) 

• Receiving copy of transmittal 
letter; and 

• Soft copy of Summary List of 
Filers 

Compile S 
receiving 

trans 

ALNs and 
copies of 
nittal 

Compile the SALNs for records 
purposes 

END 


